
Volunteer Induction

Health and Safety 

It’s everybody’s 
business
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have on the place you work. 

Welcome to Botanic Gardens and Parks Authority (BGPA) 
Volunteer Health and Safety Induction

Volunteers who serve in Kings Park or Bold Park, whether directly 
through BGPA, or through one of our partner volunteer organisations 
(Friends of Kings Park, Friends of Bold Park Bushlands, Honour Avenues 
Group or Kings Park Guides) must conform to safety measures 
determined by BGPA.

Health and safety is part of our core business and an integral component 
of our day-to-day work. To achieve a safe environment, we must work 
together to ensure that BGPA is a safe place to work and volunteer. 

Everyone is responsible for health and safety in the workplace.

It is important to consider the impact you, others and the environment 
have on the place you work. 



This induction will cover:
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Health and safety 
responsibilities

What to do if you see 
a hazard

Legislation

Hazards in the 
workplace
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It is BGPA’s responsibility to…

BGPA Volunteer Induction October 2024

Provide volunteers with an onsite     
induction

Ensure volunteers are aware of 
potential hazards

Ensure volunteers are aware of 
relevant policies and guidelines



As a volunteer, it is your responsibility to……
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If you see a hazard, follow the 
Risk Management Process



Risk Management Process
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Risk Management Process
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Risk Management Process
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Risk Management Process
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Reporting Hazards, Near-misses and Incidents
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• As a registered volunteer, you fall 
under the BGPA’s insurance cover with 
RiskCover, while you are volunteering.

• If you injure yourself while 
undertaking work for BGPA you should 
seek medical assistance and inform your 
supervisor who will explain the claims 
process.

• You should direct insurance related 
queries to your supervisor.

Insurance



BGPA Volunteer Induction October 2024



BGPA Volunteer Induction October 2024

Prior to Commencing Work
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Fitness for Work
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Alcohol and Other Drugs

You must present to work fit for duty and adhere to the 
following limits when undertaking work for the 
department.

The policy does not apply when work has ceased for the 
day, however you must be compliant when you resume 
work.

0.02% Blood Alcohol Concentration (BAC) applies, unless 
legislation/policy stipulates lower requirement.

0.00% BAC applies when working alone.

There is zero tolerance to illicit substances.

BAC Self-test kits are available in the Horticulture offices 
near Wanju Marr, the fire locker in the Biodiversity 
Conservation Centre and in the office at Bold Park. 
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Alcohol and Other Drugs

Volunteers, employees and contractors may be subject to 
alcohol and/or other drug testing.

Testing may occur:

• Where it is believed a volunteer is under the influence 
of alcohol or other drugs

• Following a near-miss or incident
• Prior to undertaking hazardous tasks

Volunteers may also be required to test as part of blanket 
or random testing.
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Smoking
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Personal Protective Equipment
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Watch out for Trip Hazards
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Risk Signs: Safety in Parks
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Manual Tasks
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Manual Tasks
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Working Outdoors
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Hydration matters!

If you are working in hot 
conditions or doing physical 
tasks, be sure to drink plenty of 
water and be sun safe.
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Animal and Insects Hazards
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Working Alone

• Where possible, avoid working alone.
• Carry a mobile phone.
• If you must work alone, discuss regular 

check-in times with your supervisor.
• Ensure you have the correct emergency 

contact details and the right equipment. 
• Do not challenge visitors who are doing the 

wrong thing. Call the PMOs (or Police).
• PMO phone 0418 923 973 (6am-6pm)
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Hazardous Substances
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Bushfires – Be Aware
Bushfires are dangerous and occur in Kings 
Park and Bold Park. They can pose extreme 
risk.

Bushfires can start without warning 
throughout the year and can spread rapidly.

Radiant heat and smoke are likely to be your 
biggest hazards.
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Bushfires – Put Safety First

Stay alert!

 Visit emergency.wa.gov.au for up-to-date bushfire information.
 Keep your eyes out for suspicious activity and report to PMO or police. Do not approach 

suspicious visitors. 

Report!

 If you see or smell signs of fire, put your safety first and act immediately to get to safety.
 Call 000 and report. 
 Report to PMOs on 0418 923 973 (program this number into your phone)

Get to safety!

 Return to your volunteer base if safe to do so and prepare to leave the Park.
 If a fire is present, even if it is not impacting your work area, it is often best for you to leave. 
 Sign out if safe to do so. 

 Advise your volunteer supervisor that you are safe and that you are leaving. You may need to 
take direction on the safest route to exit. 
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Wellbeing

If you need wellbeing support, it is 
recommended that you access:

External services such as: 

LifeLine (13 11 14) or 

Beyondblue (1300 224 636).

DBCA’s Wellbeing Coordinator on 9219 9301 

You can also visit your GP and seek a referral 
for an appointment with a psychologist.
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Volunteers make a 
fabulous 
contribution to 
Kings Park and Bold 
Park. 
Thank you and 
welcome aboard!
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